Extended Essay Criteria

Checklist for the sequencing of the essay:

Word Count:
The essay must be a maximum of 4000 words.  Bear in mind that the examiner is not required to read any of the words that exceed this limit.  You may therefore lose marks for incompletion or misunderstanding of the task.

Essay Layout:
Apart from the Title page, Contents, Acknowledgements and Bibliography (which should be single-spaced), the main text of your essay must be double-spaced.  You should observe the following rules for margins:

· Top margin:

3cm

· Bottom margin:
3cm

· Left Margin:

4cm (for binding)

· Right margin:
1.5cm

Remember that each page (except the Title page) should be numbered in the bottom right hand corner:

· Abstract, Acknowledgements and Contents pages should be numbered with lower case roman numerals (i, ii, iii etc)

· All other pages (including Bibliography) should be numbered as normal (1, 2, 3 etc)

Remember also that your name and candidate number should appear on every page of the essay – you can do this through the header/footer option, opting for the top right hand corner of each page (excepting, of course, the Title page)

Title:
You must give a clear and precise indication of the focus of your essay.  Remember that this does not have to be in the form of a question (see link)

Abstract:
This is not an introduction to the essay.  It is a synopsis or summary statement of:

· The research question being investigated (what you are studying)

· The scope of the investigation (why you are studying the subject and how you intend to go about your work) 

· The conclusion(s) that the essay has reached

The abstract must be one side of A4, maximum 300 words, and placed immediately after the title page (see link)

Acknowledg-

ements
:
Always extend your thanks to people who have helped you complete your work and institutions that have made research materials available to you.  Note: this is not the place to make sentimental appreciations of your mother’s tea and the patience of your goldfish (see link)

Contents:
This should list the chapter or section headings with their corresponding page references.  You should aim to list the main ideas of each chapter/section underneath the headings (see link)

Footnotes:
It is essential to reference your source material as you make use of it in your main essay.  There are THREE different functions for footnotes (see link)

References/

Bibliography
:
You should always have a Bibliography at the end of your essay listing the sources you’ve consulted during your research.  This should be laid out in the conventional format (see link).  You’ll notice that the usual format of a reference is a ‘hanging paragraph’; that is, go to Format on the main windows toolbar, then Paragraph, then click on the drop down arrow of the Special box, select Hanging, and in the By box enter 1.27.

Appendix:
This is not an essential part of the essay and the examiner is not required to read any of the materials placed here.  Whatever materials you therefore place in the appendix, make sure it is relevant to the argument.
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Word Count: 3896 words


Abstract
From the strange light exuding from the Mariner’s eyes to the dark shadows that pass over the world during the first stage of the journey south, within the opening twelve stanzas of the Rime of the Ancient Mariner Coleridge establishes the importance of light and dark imagery in the poem.  The following essay argues that the images of light and dark in Coleridge’s poem become symbols of the meeting of the natural and supernatural worlds.  In the wider religious and moral context of Christianity, these symbols represent the ideas of Good and Evil at work in the world.


The subject is important to study precisely because of the moral implications of the Mariner’s so-called ‘crime’ of slaying the Albatross and his subsequent re-generation.  The psychological effects of the events of the story can be traced in the imagery of light and dark.  For example, the descriptions of the Mariner’s eye as ‘glittering’ and ‘bright’ early on in the poem immediately encourages the reader to anticipate a strange event.  The description of the hot, coppery, bloody skies reflects the emotional wound the Mariner inflicts on himself after he has killed the Albatross, as well as the physical wound that he inflicts on the world; namely, the breaking of the link between man and nature.  The essay is structured in five parts: an introduction; three main sections in which light and dark imagery is analysed in relation to atmosphere/setting, characters and the language of the poem; and a conclusion.


The essay reaches the conclusion that the images of light and dark are raised to the level of Christian symbols that underline the play of Good and Evil in the human world.  This enables us to create a moral profile of the Ancient Mariner so as to trace the full significance of his experiences.









[Word Count: 301 words]
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A Guide to Writing Footnotes
Footnotes are extremely useful when writing an essay.  They have THREE main functions in a piece of writing:

1. to acknowledge the primary or secondary sources you have used in your research – eg. give details about the book/article/website etc. that you’ve directly quoted from or reworded in your own essay

· Footnotes for primary sources – give the exact location of that quote:

eg. ‘To be or not to be: that is the question…’1
1 Hamlet, III.i.56, p45.

Note: No need to give FULL bibliographic details.  In your first footnote, say that these details can be found in the bibliography.

· Footnotes for secondary sources – give the full details of the source:
eg. The critic Davies explains how Hume’s idea of causality involves the assumption of the ‘uniformity of Nature’.1

1 S. Davies, ‘Hume’s Theory of Causality: A Brief Introduction’, in P. Coombes (ed), The Philosophy of David Hume, OUP, Oxford, 2001, p67.
2. to point out the wider research you’ve done around your topic, but which you can’t incorporate in your main essay because of space limitations

· You must give the full bibliographic details of the text(s) to which you have referred:

eg. Samuels goes on to explain that Hamlet’s introverted nature is the symptom of a psychic trauma.1

1 P. Samuels, Hamlet: A Study in the Unconscious, CUP, Cambridge, 2000, p234.  An alternative view is given by Peters.  See, A. Peters, ‘Chapter 4: The Unbound Ego’, in The Deconstruction of Ego in Shakespeare’s Hamlet, Harvard University Press, Washington, 1999, pp73-102.

3. to add extra information to, or  express a short reflection on, a point you’ve made in the main body of your essay that you haven’t got space or time to expand on in the main part of the essay (do this briefly)

· You must be as brief as you can.  There is no need to give any bibliographic details here:

eg. The blood imagery in Poe’s ‘Tell-tale Heart’ is symptomatic of the narrator’s mental degeneration and fascination with the idea of murder.1 
1One might also reflect on the allusion to Shakespeare’s Macbeth in the mention of ‘the damned spot’, which suggests the unconscious stirrings of the narrator’s guilt.

Note: Footnotes can be placed either at the end of your essay, or at the bottom of each page – the preferred placement for your essays is at the BOTTOM of each page.

Writing Footnotes Using Word

· Place your cursor at the end of the word or sentence or quote you want to write about – make sure you place it OUTSIDE any punctuation marks

· Click onto the insert menu at the top of your screen and choose the ‘Footnote’ option

· Make sure the ‘Footnote’ and ‘Autonumber’ options are already clicked and that the ‘Footnote’ option reads: ‘Bottom of page’

· Click ‘OK’ and this will immediately take you to the bottom of the page where the number ‘1’ will appear and a flashing cursor

· Enter your text and when you’ve finished writing your footnote click back into the main text of your essay and continue writing it

· Every time you want to add another footnote, repeat the above procedure – the numbering will work automatically

Even if you decide to go back later on and want to add another footnote between footnotes 5 and 6, you can do this – the document will automatically re-number itself

Principle Ways of Laying out a Bibliography
These pages will show you how to lay out your references in a bibliography.  You must remember two things:

1.
Organise your references in chronological order, according to the author’s surname

2.
Notice in the following tables that the ‘Important Elements’ column shows the chronological sequence of how to set out individual references

Click in the list below to take you to an example:

1. Articles from journals
2. Article in a book
3. Journal & Newspaper Articles from Databases
4. Books 

5. Newspapers
6. Government Documents
7. Web Sites
Articles from Journals
	Brown, Erella, “The Lake of Seduction: Silence, Hysteria, and the Space of Feminist Theatre”, JTD: Journal of Theatre and Drama, 2, 1996, pp175-200.
	Important Elements: 

· Author : surname first 

· Article title : in quotation marks
· Journal title : in italics
· Volume and issue number of the journal or magazine 

· Date of publication 

· Page numbers of the article 

Note: Spacing is important. A comma should separate each element in the reference.  Place a full stop at the end of the reference.
 


Article in a Book
	Cassel, Jeris and BethAnn Zambella, “Without a Net: Supporting Ourselves in a Tremulous Atmosphere”, in LOEX of the West: Teaching and Learning in a Climate of Constant Change, (Ed.) Thomas W. Leonhardt, CT: JAI Press, Greenwich, 1996, pp75-92.
	Important Elements:
· Author(s) of the article : surname first
· Title of the article : in inverted commas
· Title of the book : in italics
· Author or editor of the book 

· Publisher of the book 

· Place of book publication 

· Date of book publication 

· Page numbers for the article 

 

Note: Spacing is important. A comma should separate each element in the reference.  Place a full stop at the end of the reference.



Journal & Newspaper Articles from Databases
	Hartmann, William K, “Red Planet Rendezvous”, Astronomy Mar. 1998, Vol 1, 42p, Expanded Academic ASAP, Gale Group, Duke University Libraries, Durham, 2 May 1998.

http://www.lib.duke.edu/databases/descriptions/acadind.html (Magazine) 

Lewis, Peter J. “Quantum Mechanics, Orthogonality, and Counting”,  The British Journal for the Philosophy of Science, 1997, 48.3, 63p, Expanded Academic ASAP. Gale Group, Duke University Libraries, Durham, 14 May 2001. http://www.lib.duke.edu/databases/descriptions/acadind.html (Scholarly Journal)
	Important Elements:
· Author : surname first
· Title of article : in inverted commas
· Title of magazine/journal : in italics
· Date of publication 

· Volume number 

· Last printed page number (if given) 

· Vendor/supplier of database

· Database name 

· Item or accession number of article (if given) 

· Date you accessed the article 

· Website address (if known)

Note: Spacing is important.  A comma should separate each element in the reference.  Place a full stop at the end of the reference.  Website should be place at the end of the reference


 
Books
	Fleming, Thomas, Liberty!: The American Revolution, Viking, New York, 1997, 268p.
	Important Elements:
· Author or editor : surname first
· Title of the book (if a book is a translation, the translator’s name comes after the title with ‘transl’ in brackets after the surname) : in italics
· Publisher 

· Place of publication 

· Date of publication 

· Last printed page number (if given)

Note: Spacing is important. A comma should separate each element in the reference.  Place a full stop at the end of the reference.  


  

Newspapers  

	Holden, Stephen, “Frank Sinatra Dies at 82; Matchless Stylistof Pop”, New York Times, 16 May 1998, natl. ed.: A1+.
	Important Elements:
· Author of article : surname first 

· Title of article : in inverted commas
· Name of newspaper : in italics
· Date of publication 

· Section, page and column location of article 

Note: Spacing is important.  A comma should separate each element in the reference.  Place a full stop at the end of the reference.  


 

Government Documents
	United Kingdom, Parliament, Committee on Racial Equality, Hearing on the Hate Crimes Prevention Act of 1998, 105th Cong., 2nd Sess., S.J. Res. 1529, GPO, London, 1999, 32p.
	Important Elements:
· Issuing agency 

· Title of the document : in italics
· Number of the parliamentary congress 

· Session number of parliamentary congress 

· Doc number

· Publisher

· Place of publication 

· Date of publication 

· Last printed page number (if given) 

Note: Spacing is important. A comma should separate each element in the reference.  Place a full stop at the end of the reference.


 

Web Sites
	Morris, Adia, An Archaeological Guide to Duke, University’s East Campus, 31 August 1999, http://www.duke.edu/web/jyounger/experiments/articles/NEWFILE.html.
	Important Elements:
· Author of site : surname first
· Site title : in italics
· Date you accessed the site

· Address of site

Note: Spacing is important A comma should separate each element in the reference.  Place a full stop at the end of the reference
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